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PDRP Templates for: Capital, Coast and Hutt Valley, Whanganui, MidCentral Districts and NZ Defence Force

	Senior Nurse Performance Review 

against the performance indicators of the role 

	Details of nurse completing self-assessment:

Details of manager completing assessment

Name:

Name: 

APC number and expiry date:

APC Number & expiry date:
Department and Directorate or workplace:

Department/Directorate/Workplace:
Employee number

Level on PDRP:
Role Title this assessment relates to:
Email address:
Practice hours: minimum 450 hours /60 days in last three years     met / not met
Learning hours: minimum  60 hours over last three years               met / not met


	
NB: While Capital, Coast and Hutt Valley have now merged as one District under Te Whatu Ora, Health New Zealand the Professional Development and Recognition Programmes (PDRPs) currently remain separate. Staff working in Hutt Valley (& Wairarapa), excluding MHAIDS, please refer to the Hutt Valley & Wairarapa PDRP.

A *senior nurse is a RN employed on the senior nurse MECA and/or in a designated role with a focus on management, professional advice, education, policy and/or research. 
Note: A ‘Performance Review’ is a component of the portfolio requirements; it is not equivalent to a full portfolio submission.
HS: This document must be completed annually. 
Primary, NGO and ARC Sector: If the organisation has its own performance review template, that can be used in place of this if desired. Other than for application to the PDRP, frequency of completion is at the discretion of the individual organisation however annual performance review is best practice.
Process: 

· The Accountabilities/ Accountabilities/Deliverables/Outcomes and Performance Indicators from the role description are copied and pasted to this document.

· All sections must then be completed. 

· Feedback on practice and performance and comments on strengths and areas for development are required from the manager.

· Once completed, this document is added to the portfolio.
Information on completing the self assessment*

· Examples should be given that demonstrate how the accountabilities/deliverables/outcomes and performance indicators of the role are met with evidence or examples from day to day practice.

· All evidence and examples must be less than 12 months old.

Information on completing the manager assessment*
· The performance review/peer assessment must be completed by the line manager. For nurses in the HS, this can also be in conjunction with the ND/ DON/ ADON.

· Feedback on performance and practice must be included with comments on particular strengths and suggestions for further practice and professional development.

· For more information on completing the assessments, please see the Senior PDRP Information booklet.


	Accountabilities/Deliverables/

Outcomes

(Copied and pasted from role description)


	Performance Indicators

(Copied and pasted from role description)


	(1) Self Assessment
	(2)  Manager’s Assessment

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	Additional comments:

Signature:

Date:
	Statement of Support:
Signature:

Date:


	ND/ DON/ ADON comments if applicable:

Name:                                                                                                            Signature:                                                                    Date:

	Te Whatu Ora – Health New Zealand Capital and Coast

The Line Manager must email this document (signed and dated) to Payroll Support.

· For senior nurses employed by Capital and Coast the complete portfolio is assessed by the Nurse Director/ Director of Nursing (DON)/ Associate Director of Nursing (ADON) for the relevant DirectoratE or contact professional.development@ccdhb.org.nz
Te Whatu Ora – Health New Zealand Te Pae Hauora o Ruahine o Tararua MidCentral:
· HRIS is updated by Nurse Coordinator PDRP or contact Jenna Barugh, Jenna.Barugh@midcentraldhb.govt.nz| DDI (06) 350 9146

Te Whatu Ora – Health New Zealand Whanganui: 

· Line Manager and People and Culture updated by PDRP coordinator or contact Pauline.Humm-Johnson@wdhb.org.nz| DDI (06) 3483247| Cell Ph: 027 491 5264

New Zealand Defence Force:
· MAJ Debbie Cromie, debra.cromie@nzdf.mil.nz | Ph. 021 519 101


	Primary, NGO and ARC Sector only: If possible the portfolio is assessed in the clinical area and then a copy* of the portfolio is sent to:

· Te Whatu Ora, Health New Zealand – Capital, Coast and Hutt Valley District: Workforce and Practice Development Unit, Level 11, Grace Neill Block, Wellington Hospital, Private Bag 7902, Wellington

or contact the PDRP coordinator for your District or organisation

*Please do not send any original documents.
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